
Save Time,  Avoid Delays and Check these things on your application:
To avoid a delay in processing this application, please review the checklist.

 Is every page, section and question answered? (pages 2–14)
If a section or question does not apply to your family, please mark the section or questions with 
N/A (not applicable). Leaving a question or section blank may delay the approval of your CCAP 
application.

  Is the Child Care Provider portion (section 6) of the application completed by the 
provider?
You choose the child care provider that works best for your family. All child care providers must 
pass background checks and meet legal care requirements.
If you need help finding a legal and qualified child care provider, please call the Child Care 
Resource & Referral at 1-800-421-4371 for a listing of providers in your area.

 Have you attached ALL required documentation?
Work: two pay stubs received within the last 60 days.

• If you have more than one job, two pay stubs from each job are required.
• If you have not worked long enough to have two full pay stubs, your employer

will need to complete the attached Wage Verification form.
Self-employed: 

• A signed copy of your most recent Federal income tax return (IRS 1040) and all schedules
and attachments OR

• A copy of your quarterly estimated taxes OR
• A listing of all business income and expenses for the last 30 days.

School: a copy of your official school schedule that includes your name, semester start date  
and end date, class days and times, and classroom number.
TANF Activity: a copy of your Responsibility and Service Plan (RASP).
Work and School: two pay stubs and school schedule as listed above.
Qualifying IDHS Exemptions: if you are experiencing homelessness or receiving services from 
Intact Family Services, please call our office for more information.

 Did you and your child care provider sign and date the CCAP application?
Within 30 business days you will receive notification of your eligibility: approval, denial, or a request 
for additional information.
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Contact us today for more information or assistance!
309-686-3750 option 2 or 1-800-421-4371 • www.salcommunityservices.org

New CCAP Phone Hours: Monday–Thursday 8 am–4 pm; Friday 8 am–1:30 pm
New CCAP Walk-in Hours: Monday–Friday 8 am–4 pm
3425 N. Dries Lane • Peoria, IL 61604
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